
1: On the CEI Website
go to your Student 
Self-Service Page
under 'Quicklinks'

2: Login using your CEI email and password

3: Click on
'Tax

Information'

4: Select to receive your 1089-T through
electronic format

5: Select the year you want to print

6: When the PDF opens, save or print the document

208-535-5352

NEED HELP LOGGING IN?

cashier.office@cei.edu

CONTACT US FOR MORE INFO

208-535-5444

Note that documents
are ONLY available

after January 31st of
the year.

CEI Website: www.cei.edu

Student Self-Service:
https://colss-
prod.ec.cei.edu/Student/

Important Websites:

How to receive your 1098-T
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1098-T Information

The 1098-T Tuition Statement is provided annually to each student who paid qualified
tuition and related expenses during the previous year. It includes financial information
such as tuition charges, scholarships received, and payments made. You, or the person
who can claim you as a dependent, may need this information for either education credits
or a tuition deduction on federal tax returns. The data on the form is also sent to the IRS.
Learn more by reading IRS Publication 970.

To comply with federal laws, CEI is required to ask for your Social Security Number (SSN)
or Individual Taxpayer Identification Number (ITIN). Your 1098-T form will be incomplete
unless we have your social security number on file.

If you have not done so already, please provide your Social Security Number to the
Registrar’s Office by December 31st to ensure your information has been updated prior to
the issuance of your 1098-T. Bring a valid ID and social security card to the Registrar’s
office to submit your SSN.

If you refuse to provide your SSN or ITIN, or you provide an incorrect number, the IRS is
empowered to impose penalties. Note: Institutions are not required to report the
demographic and financial data for students with nonresident alien status during the
reporting year.

If you are eligible to receive a 1098-T, you can expect it to be available by January 31st. In
Student Self-Service, you can make the choice to opt in to receive an electronic copy of
your 1098-T.  You will receive an email notification when it is ready, and then you will
have the ability to securely view and/or print your form online immediately. If you do not
consent to receive an electronic copy of your 1098-T, a paper copy will be mailed to your
address on record.

Electronic Forms–Recommended

Log into CEI Student Self-Service. If you need help logging into your account, contact
the Help Desk at (208)535-5444.
Click on ‘Tax Information’ and consent to receive the 1098-T in electronic format to
view any available forms.
Select the tax year you would like to view.
When the PDF opens, save, or print the document.

Mailing of Forms-Make sure your mailing address is current.

If you do not consent to electronic format of tax information, you will be mailed a
1098-T in paper format to the mailing address on file at CEI.
You can update your address by contacting Student Affairs at (208)524-3000 option 4,
email admissions@cei.edu or in person at Building 3 Room 311.

College of Eastern Idaho is unable to provide you with individual tax advice, but should
you have questions, you should seek the counsel of an informed tax preparer, tax advisor,
or contact the Internal Revenue Service Center.
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