
STATE OF IDAHO
invites applications for the position of:

Financial Support Technician - HIDTA

SALARY: $13.74 - $14.50 Hourly

DEPARTMENT: Idaho State Police

OPENING
DATE:

05/23/22

CLOSING
DATE:

06/06/22 11:59 PM

DESCRIPTION:

SPECIAL NOTIFICATION:  This position is exempt from classified state service and the rules of
the Division of Human Resources and the Idaho Personnel Commission.

The Idaho State Police (ISP) has a current opening for a grant funded, non-classified, non-
benefited, part-time (19 hours per week) Financial Support Technician in Meridian.  This position
performs specialized financial record keeping, maintenance, review, verification, support
functions, and performs related work.

PLEASE NOTE:  The successful applicant will be required to complete a background
investigation and polygraph examination, which includes drug screening. Please review
the ISP Drug Policy and ISP Grooming and Appearance Standards.

EXAMPLE OF DUTIES:

Independently perform specialized financial record keeping, maintenance, review,
verification, and support functions
Use bookkeeping methods and procedures to prepare work/spread sheets, standardize
summaries and reports, and perform reconciliations
Use automated systems and system software to enter, retrieve and edit financial data, and
prepare financial documents
Complete financial research projects
Financial record retention practices – complete necessary documentation
Verify documentation for accuracy and procedural guidelines
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MINIMUM QUALIFICATIONS:

Some knowledge of financial record keeping methods

Experience:

using personal computers to enter, retrieve, and edit spreadsheet data

Extra Credit:
using Microsoft Office suite, including MS Outlook, MS Excel, MS Word
experience contacting individuals outside your employer’s business either in person or by
telephone to explain and/or respond to financial transaction inquiries
experience preparing written correspondence

SUPPLEMENTAL INFORMATION:

Please make sure your resume and personal information contained in your profile supports your
answers to the questions.

jobs@isp.idaho.gov @ISPCareers https://isp.idaho.gov/hr/
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(208) 884-7018

Hiring is done without regard to race, color, religion, national origin, sex, age or disability. 
If you need special accommodations to satisfy testing

requirements, please contact the Division of Human Resources at (208) 334-2263.

APPLICATIONS MAY BE FILED ONLINE AT:
https://www.governmentjobs.com/careers/idaho

304 North 8th Street
Boise, ID 83720

idhr@dhr.idaho.gov

Position #06/22 14407 PCN 9191
FINANCIAL SUPPORT TECHNICIAN - HIDTA

MG
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Financial Support Technician - HIDTA Supplemental Questionnaire

* 1. Do you have some knowledge of financial record keeping methods?

 Yes
 No

* 2. Do you have experience using personal computers to enter, retrieve, and edit
spreadsheet data?

 I have experience using personal computers to enter, retrieve, and edit spreadsheet
data.

 I DO NOT have experience using personal computers to enter, retrieve, and edit
financial data.

* 3. IDAHO STATE POLICE DRUG POLICY I certify that I have read, fully understand and
comply with the ISP Drug Policy. To answer this question please click on the web site
link listed in the job posting to review the ISP Drug Policy. I meet the standards
described in the policy and I would like to be considered for employment by the Idaho
State Police. I understand that I will be required to pass a background investigation
and a polygraph examination prior to employment by the Idaho State Police. You must
be in compliance with the Idaho State Police Drug Policy in order to be considered for
employment with the Idaho State Police.

 Yes
 No

* 4. EXTRA CREDIT Please describe your experience operating a personal computer using
word processing and spreadsheet software applications.

 I have basic knowledge of MS Word and MS Excel.
 I have used MS Word and MS Excel in a professional business environment in which

I was able to edit and manipulate data.
 I have professional business experience as described above -AND- I have completed

training for advanced used of MS Word and MS Excel.
 I have extensive professional experience and training using MS Word and MS Excel.

I can utilize all aspects of the programs to include advanced features and formulas.

* 5. EXTRA CREDIT Select the response that best describes your education or experience
contacting individuals outside my employer's business either in person or by telephone
to explain and/or respond to inquiries dealing with financial transactions.

 A. I DO NOT have education or experience contacting individuals outside my
employer's business either in person or by telephone to explain and/or respond to
inquiries dealing with financial transactions.

 B. I have education or experience contacting individuals outside my employer's
business either in person or by telephone to explain and/or respond to inquiries
dealing with financial transactions for less than one year.

 C. I have education or experience contacting individuals outside my employer's
business either in person or by telephone to explain and/or respond to inquiries
dealing with financial transactions from one to two years.

 D. I have education or experience contacting individuals outside my employer's
business either in person or by telephone to explain and/or respond to inquiries
dealing with financial transactions for more than two years.

* 6. EXTRA CREDIT Select the response that best describes your education or experience
preparing written correspondence using word processing software.

 A. I DO NOT have education or experience preparing written correspondence using
word processing software.

 B. I have less than one year of education or experience preparing written
correspondence using word processing software.

 C. I have at least one year of education or experience preparing written
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correspondence using word processing software.
 D. I have at least one year of education and experience preparing written

correspondence using word processing software.

* Required Question
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