
STATE OF IDAHO
invites applications for the position of:

Financial Technician

SALARY: $17.25 - $24.72 Hourly

DEPARTMENT: Idaho State Police

OPENING
DATE:

05/17/22

CLOSING
DATE:

05/30/22 11:59 PM

DESCRIPTION:

The Idaho State Police (ISP) has a current opening for a Financial Technician in Meridian.  This
position will analyze, research, forecast, and reconcile complex financial documents; ensure
compliance with laws, rules, and policies; perform related work.

PLEASE NOTE:  The successful applicant will be required to complete a background
investigation and polygraph examination, which includes drug screening. Please review
the ISP Drug Policy and ISP Grooming and Appearance Standards.

EXAMPLE OF DUTIES:

Independently perform specialized financial record keeping, maintenance, review,
verification, and support functions
Use bookkeeping methods and procedures to prepare work/spread sheets, standardize
summaries and reports, and perform reconciliation
Use automated systems and system software to enter, retrieve and edit financial data, and
prepare financial documents
Research accounting systems and records to identify and correct errors in financial
transactions
Has latitude in explaining and applying policies, procedures or regulations, and in
determining if financial data meets compliance standards
Process credit card purchases/receipts in the accounting system ensuring expenses are
coded accurately and purchases are compliant and properly approved
Review vendor statements and accounts for outstanding transactions, perform the
necessary follow up to fully process the invoices
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May process payroll to include troubleshooting discrepancies

MINIMUM QUALIFICATIONS:

Good Knowledge of: 

financial record keeping

Experience:

researching and compiling financial information and preparing summaries and reports
using personal computers to enter, retrieve, and edit financial data
using MS Excel
in reviewing accounts payable and accounts receivable for processing and generating
related reports

Desirable qualifications which may provide extra credit:

Experience processing credit card transactions
Experience with reconciling accounts, vendor bills, and other financial transactions
Experience training others in the use of financial/accounting software
Experience independently applying policies, procedures, or regulations in determining if
financial transactions are in compliance
Experience updating/modifying financial-related desk procedure manuals
Experience contacting individuals outside your employer’s business either in person or by
telephone to explain and/or respond to financial transaction inquiries
Experience interpreting, applying, and explaining financial data both verbally and in writing
including explaining concepts to non-technical people
Experience preparing written correspondence
Experience processing payroll

SUPPLEMENTAL INFORMATION:

Please make sure your resume and personal information contained in your profile supports your
answers to the questions.
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jobs@isp.idaho.gov @ISPCareers https://isp.idaho.gov/hr/

(208) 884-7018

Hiring is done without regard to race, color, religion, national origin, sex, age or disability. If you
need special accommodations to satisfy testing

requirements, please contact the Division of Human Resources at (208) 334-2263.

Preference may be given to veterans who qualify under state and federal laws and regulations.

APPLICATIONS MAY BE FILED ONLINE AT:
https://www.governmentjobs.com/careers/idaho

304 North 8th Street
Boise, ID 83720

idhr@dhr.idaho.gov

Position #05/22 14366 PCN 0016 - 0060
FINANCIAL TECHNICIAN

MG
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Financial Technician Supplemental Questionnaire

* 1. Financial Technician This position requires good knowledge of financial record keeping
methods. Experience must be full-time, paid work where primary duties involved
accounting/bookkeeping that included reconciling, balancing and proofing financial
data. (Note: Paying bills, collecting money, purchasing items or maintaining a rotary
fund is not qualifying at this level.) Select the once response that best represents
your education and experience.

 A. I DO NOT have good knowledge of financial record keeping methods.
 B. I have completed two college accounting courses AND have at least one year of

experience OR I have completed one college accounting course and have two years of
experience.

 C. I have NOT completed any college accounting courses BUT I have at least three
years of experience.

 D. I have a Bachelor's degree in Accounting OR a Bachelor's degree in Business
with at least 20 semester credits in accounting, BUT DO NOT have one year of work
experience.

 E. I have completed two college accounting courses AND have at least two years of
experience.

 F. I have NOT completed any college accounting courses BUT I have at least four
years of experience.

 G. I have the appropriate Bachelor's degree described above AND at least one year
of experience OR I have a two-year vo-tech degree in accounting AND at least two
years of experience.

 H. I have NOT completed any college accounting courses BUT I have at least five
years of experience.

* 2. Financial Technician Do you have experience in the following: researching and
compiling financial information and preparing summaries and reports?

 A. I DO NOT have experience in the following: researching and compiling financial
information and preparing summaries and reports.

 B. I have experience in the following: researching and compiling financial
information and preparing summaries and reports.

* 3. Financial Technician Do you have experience using personal computers to enter,
retrieve, and edit financial data?

 A. I DO NOT have experience using personal computers to enter, retrieve, and edit
financial data.

 B. I have experience using personal computers to enter, retrieve, and edit financial
data.

* 4. Do you have at least six months of work related experience using Microsoft Excel?

 Yes
 No

* 5. Financial Technician Do you have experience working with financial records, such as
accounts payable or receivable, tracking and adjusting account balances, or
calculating payment amounts and obligations?

 No, I do not have the work experience as described.
 Yes, I have at least six months of work related professional experience.

* 6. IDAHO STATE POLICE DRUG POLICY I certify that I have read, fully understand and
comply with the ISP Drug Policy. To answer this question please click on the web site
link listed in the job posting to review the ISP Drug Policy. I meet the standards
described in the policy and I would like to be considered for employment by the
Idaho State Police. I understand that I will be required to pass a background
investigation and a polygraph examination prior to employment by the Idaho State
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Police. You must be in compliance with the Idaho State Police Drug Policy in order to
be considered for employment with the Idaho State Police.

 Yes
 No

* 7. Extra Credit: Do you have at least 6 months of work experience processing expenses
charged to company credit cards OR reconciling company credit card statements?

 Yes
 No

* 8. Extra Credit Do you have at least six months of work experience with reconciling
accounts, vendor bills, and other financial transactions?

 Yes
 No

* 9. Financial Technician Extra Credit Select the response that best describes your
education or experience training others in the use of financial/accounting software as
an assigned duty.

 A. I DO NOT have education or experience training others in the use of
financial/accounting software as an assigned duty.

 B. I have trained others in the use of financial/accounting software as an assigned
duty for less than one year.

 C. I have trained others in the use of financial/accounting software as an assigned
duty for one to two years.

 D. I have trained others in the use of financial/accounting software as an assigned
duty for more than two years.

* 10. Financial Technician Extra Credit Select the response that best describes your
education or experience independently applying policies, procedures or regulations in
determining if financial transactions are in compliance.

 A. I DO NOT have education or experience independently applying policies,
procedures or regulations in determining if financial transactions are in compliance.

 B. I have at least six months of education or experience independently applying
policies, procedures or regulations in determining if financial transactions are in
compliance.

 C. I have at least one year of education or experience independently applying
policies, procedures or regulations in determining if financial transactions are in
compliance.

 D. I have at least one year of education and one year of experience independently
applying policies, procedures or regulations in determining if financial transactions
are in compliance.

* 11. Financial Technician Extra Credit Select the response that best describes your
education or experience updating/modifying financial-related desk procedure
manuals.

 A. I DO NOT have education or experience updating/modifying financial-related
desk procedure manuals.

 B. I have at least one year of education or experience updating/modifying
financial-related desk procedure manuals.

 C. I have at least two years of education or experience updating/modifying
financial-related desk procedure manuals.

 D. I have at least two years of education and experience updating/modifying
financial-related desk procedure manuals.

* 12. Financial Technician Extra Credit Select the response that best describes your
education or experience contacting individuals outside my employer's business either
in person or by telephone to explain and/or respond to inquiries dealing with financial
transactions.

Job Bulletin https://agency.governmentjobs.com/idaho/job_bulletin.cfm?jobID=3558...

5 of 6 5/17/2022, 1:00 PM



 A. I DO NOT have education or experience contacting individuals outside my
employer's business either in person or by telephone to explain and/or respond to
inquiries dealing with financial transactions.

 B. I have education or experience contacting individuals outside my employer's
business either in person or by telephone to explain and/or respond to inquiries
dealing with financial transactions for less than one year.

 C. I have education or experience contacting individuals outside my employer's
business either in person or by telephone to explain and/or respond to inquiries
dealing with financial transactions from one to two years.

 D. I have education or experience contacting individuals outside my employer's
business either in person or by telephone to explain and/or respond to inquiries
dealing with financial transactions for more than two years.

* 13. Financial Technician Extra Credit Select the response that best describes your
experience interpreting, applying, and explaining financial data both verbally and in
writing including explaining concepts to non-technical people.

 A. I DO NOT have at least one year of experience interpreting, applying, and
explaining financial data both verbally and in writing including explaining concepts to
non-technical people.

 B. I have at least one year of experience interpreting, applying, and explaining
financial data both verbally and in writing including explaining concepts to non-
technical people.

* 14. Financial Technician Extra Credit Select the response that best describes your
education or experience preparing written correspondence or reports using word
processing software.

 A. I DO NOT have education or experience preparing written correspondence or
reports using word processing software.

 B. I have less than one year of education or experience preparing written
correspondence or reports using word processing software

 C. I have at least one year of education or experience preparing written
correspondence or reports using word processing software

 D. I have at least one year of education and experience preparing written
correspondence or reports using word processing software

* 15. Extra Credit Select a response that best describes your work experience using a
Payroll processing system.

 I have no experience with payroll processing systems.
 I have 6 months experience with payroll processing systems.
 I have 1 year experience with payroll processing systems.
 I have 2 or more years experience with payroll processing systems.

* Required Question
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